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0.2 Abbreviations
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MEL
MOE
NAA
S/S
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0.3 Purpose

This user guide is designed to be used by a Part 145 Maintenance Organizations and the Assigned
inspector when:

» The Maintenance organization is:
+ Defining the Certifying staff (C/S) and support staff (S/S) qualification procedure in the
MOE.

+  Assessing each individual Certifying staff (C/S) and support staff (S/S) before granting
an individual authorization

» Assigned inspector is :
» Evaluating the Certifying staff (C/S) and support staff (S/S) qualification procedure.

« Ensuring by sampling that Certifying staff (C/S) and support staff (S/S) individual
authorizations issued are compliant with the minimum criteria addressed in this
guidance.

0.4 Distribution

This procedure shall be published on the CARC official website. The holders of this procedure are
CARC airworthiness standards specialists and the key management (post holders) of CARC
approved maintenance organizations. Holders are responsible to download this procedure and
follow its guidelines.

0.5 Amendments
This procedure will be reviewed each time there is a regulation change that affects it and as long as

it is considered necessary by CARC.

Any amendment to this procedure will go through CARC’s document control procedure, the
amendment shall be approved by the Chief Commissioner/CEO and becomes effective only after
incorporation to this procedure and publishing it on CARC official website.
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0.6 Scope and Applicability.

This user guide is applicable to CARC Part 145 organisations having their principal place of
business located in Jordan. CARC is the Competent Authority for the maintenance organisations as
established by Part 145.1 “General” and therefore responsible for the final approval of those
Organisations.

The provisions of this guidance procedure are complementary to the requirements of Part-145
regulation “as amended” and does not supersede or replace the associated regulatory requirements.
1.0 A/C Certifying Staff & Support Staff.
1.1. A/C Certifying Staff & Support Staff Definition.
1.1.1. A/C Certifying Staff (C/S)
A/C Certifying Staff (C/S) means staff authorized by the Part 145 organization to release an
Aircraft to service, under JCAR Part 145 approval. JCAR Part 145 and Part 66 defines four
categories of certifying staff, which are relevant to this instruction'.
» Line Maintenance certifying staff:
» Category “A” Certifying Staff are authorized to release an A/C to service following
minor scheduled line maintenance and simple defect rectification within the limits of
tasks specifically endorsed on the certification authorization. The certification privileges

shall be restricted to work that the license holder has personally performed the work in
the maintenance organization that issued the certification authorization.

» Category “B1” Certifying Staff, are authorized to release an A/C to service following:
o maintenance performed on aircraft structure, powerplant and mechanical and
electrical systems;

o Works on avionic systems requiring only simple tests to prove their serviceability
and not requiring troubleshooting.

This category includes the corresponding A subcategory.

" a category B3 is also defined by the regulation, which is not intended to be covered by this user guide and which is only applicable
to piston-engine non-pressurized aeroplanes of 2000 Kg MTOM and below.
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« Category “B2” Certifying Staff, are authorized to release an A/C to service following®:
o maintenance performed on avionic and electrical systems, and
o electrical and avionic tasks within powerplant and mechanical systems, requiring
only simple tests to prove their serviceability.

This category does not include any A subcategory

» Base Maintenance certifying staff:
+ Category “C” Certifying Staff, are authorized to release an A/C to service following base
maintenance on A/C. This privilege applies to the aircraft in its entirety.

1.1.2. Support Staff (S/S).

B1 and B2 Support Staff (S/S) means staff authorized by the Part 145 organization to support the
Category “C” certifying staff in managing and releasing the A/C to service after base maintenance
activity while not necessarily holding certification privileges’. B1 and B2 Support Staff shall ensure
that all relevant tasks or inspections have been carried out to the required standard before the
category C certifying staff issues the certificate of release to service.

1.2. Individual Authorization Procedures.

When a Part 145 organization is nominating A/C C/S and S/S , the relevant A/C C/S and S/S
authorization procedures, (initial and renewal) together with the related qualification criteria, shall
be detailed within the Maintenance Organization Exposition.

Note: JCAR Part 145.30 (g) (h) requires the A/C C/S and S/S to be qualified in accordance with
JCAR Part 66. However, paragraph JCAR Part 145.30 (j), enables a maintenance organization, by
derogation, to have C/S and S/S qualified according to the Appendix IV to JCAR Part 145.

1.2.1. Initial Authorization Procedure.

The Part 145 organization shall detail in its Maintenance Organization Exposition the established

prerequisites to be eligible as CARC Part 145 A/C C/S and S/S depending on the basis of
qualification:

A. Qualified in accordance with JCAR Part 66. This means that the proposed A/C C/S and
S/S holds a JCAR Part 66 aircraft maintenance license (refer to check list 1, enclosed in this
user guide),

> additional privileges are allowed for category “B2” C/S holding CARC Part 66 AML, as defined in JCAR Part 66.
3 This means that B1/ B2 support staff may not necessarily hold B1/B2 line maintenance certifying staff privileges.

Issue: 01 Rev: 00 Effective Date: December 2019 Page 7 of 26



L o N o L e

Civil Aviation Regulatory Commission

Aircraft certifying staff and support staff
B. Qualified in accordance with Appendix IV to JCAR Part 145. This means that the
proposed A/C C/S and S/S does not hold a CARC Part 66 license (refer to check list 2,
enclosed in this user guide).

In addition, the Part 145 organization shall also explain in the Maintenance Organization Exposition
§3.4 the assessment procedure for granting A/C C/S and S/S authorization which shall at least

specify:
e The person responsible for this process,
e The validation of qualification records (e.g.: training certificates),

e Procedures for the initial assessment (i.e. methods, including actions to be taken when the
assessment is not satisfactory),

e Recording of assessment results,
e The management of the C/S and S/S List and individual authorizations,

e The C/S and S/S records (responsibility, content of the (C/S) and (S/S) files, etc.).

1.2.2. Authorization Renewal Process.

The Part 145 organization shall explain in its MOE the A/C C/S and S/S authorization renewal
prerequisites such as but not limited to:

e The continuation training requirements (Organization procedures, new technology, human
factor issues),

e The maintenance experience requirements (6 months of relevant experience in the last 2
year period) and the associated records of evidence,

e The assessment procedure for renewing the C/S and S/S authorization which shall at least
specify:

The persons responsible for this process,

when the assessment shall take place,

the validation of qualification records,

procedures for the continuous control of competence,

actions to be taken when assessment is not satisfactory (i.e. suspension of the
authorization),

O 0 0 O 0O

Issue: 01 Rev: 00 Effective Date: December 2019 Page 8 of 26



< *4’)

SN

Civil Aviation Regulatory Commission
Aircraft certifying staff and support staff
o recording of assessment results,
o The management of the C/S and S/S List and individual authorizations,
o The C/S and S/S records (responsibility, content of the (C/S) and (S/S) files, etc.).

1.3. Aircraft Certifying Staff and Support Staff Qualified to JCAR Part 66.

1.3.1. License and Scope.

The proposed C/S and S/S shall hold a valid CARC Part 66 license.

The organization shall ensure that the CARC part 145 individual authorization does not exceed the
scope addressed in the CARC Part 66 license. Moreover, the organization cannot include any A/C
type in the CARC Part 145 individual authorization that is not included on the CARC Part 66
license. Any limitation on the CARC Part 66 license shall be listed on the CARC individual Part
145 authorization.

1.3.2. Age.

The A/C C/S and S/S age shall be at least 23 years.

1.3.3. Additional Training.

The A/C C/S and S/S shall be able to demonstrate he/she received, as appropriate, training on:
the MOE and internal procedures applicable to A/C C/S and S/S (including issuance of CRS);

e Fuel Tank Safety (FTS) level 2,
e Electrical Wiring Interconnection System (EWIS),

e Customer's operator procedures, such as but not limited to the customer's ATL, work cards,
work package, list of independent inspection items, deferred items procedures, MEL, etc. ,

* Any additional training(s) justified during the assessment performed by the Organization
(e.g. human factor, aviation legislation, etc...).

e Safety training.
1.3.4. Additional Aircraft Training,

The Part 145 Organization need to be aware that:

* type training courses covering certain, but not all the models/variants included in a type

rating, are valid for the purpose of endorsing the full type rating in the CARC Part 66
aircraft maintenance license.
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e some systems and technology present in the particular aircraft being maintained may not
have been covered by the training/examination/experience required to obtain the license and
ratings.

Therefore the Part 145 organization shall ensure that A/C C/S and S/S have received additional
training and have been successfully assessed, as appropriate, on the differences for the particular
model/variant and/or the particular configuration

1.3.5. Maintenance Experience.

The Maintenance organization shall ensure that C/S and S/S can demonstrate recent experience on
the A/C type intended to be endorsed in the CARC Part 145 individual authorization.

The recent maintenance experience shall be understood as meeting the requirement of 6 month of

experience in two years period preceding the intended date of issuance of the certification
authorization.

Further guidance is provided in CARC Guidance Procedure AWS 31.
1.3.6. Additional Criteria for the Renewal of Individual Authorization.

The C/S and S/S shall receive continuation training covering Technical Development, Human
Factors, FTS, Organization procedures, EWIS and Aviation Regulation as applicable to the
approval ratings and scope of work.

The C/S and S/S shall demonstrate a 6 month of experience during the two year period preceding
the renewal of authorization.

Further guidance is provided in CARC Guidance Procedure AWS 31.

1.3.7. Assessment.

The aim of the assessment is to ensure compliance of the A/C C/S and S/S with the relevant CARC
Part 145 requirements, with the criteria defined in this user guide and to ensure that each A/C C/S
and S/S possesses the expected competence(s) associated to his/her job function (proposed scope of
work, Authorization category), before granting him/her an initial CARC Part 145 authorization, to
renew or to extend the scope of his/her already existing authorization. This assessment shall also
take into consideration attitude and behavior.
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As a consequence the Organization shall demonstrate through a competence assessment that the C/S
and S/S :

e Meets the qualification criteria addressed above;

e Has the relevant knowledge, skills and ability to perform the maintenance tasks related to
his/her job function including the relevant language knowledge;

e [s able to determine when the A/C is ready to release to service and when it shall not be
released to service.

The competence needs to be assessed by evaluation of “On the Job Performance™ and /or “testing of
knowledge” by appropriately qualified personnel.
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1.3.8. Check List 1: Topics to be Reviewed Before to Grant /Extend/ Renew an Individual
Authorization for C/S & S/S Qualified to JCAR Part 66.

Issue: 0

1 Rev: 00

Effective Date: December 2019

Certifying Staff Name: Purpose of the review Intended scope of authorisation A/C type:
Oitdgat DFdesn  Oferewl | UnderEASA approval:
Cafequry A", B" B0 "
X : Checked & | Reference  of  the ; ;
PART 145 requiation Requirements conpin | docnent provide, EASA additional User Guide
Doesthe certying fsupportstaff hold 2 valid CARC Part 66 license? 0
Lense | Doesthe scope of work of the certifng /support staff remain within the scope of work defined by
gm the CARC Part 66 icense? 0
3 Are all AIC types of the individual autharisation endorsed in the CARC part 66 License? 0
Age Is the certifying /suppart staff more than 23 years old? 0
Has the certiying staffisupport staff received an appropnate training to the MOE and interna -
procedures applicable to AIC certifing staff?
Has the certifying staffisupport staff Teceved the rita Fuel Tank Safety training? ]
hddord - |_Hac the cedifing staffqunpar staff racieved the Safely Traning?
Aty | tas e ceriying stafisupport st eceied the Eectical Wiing Interconnecion System | 1
_Wmn
Has the certfying staffisupport staff received training to the Customer's aperator procedures,
such as but not imited to the customer's ATL, work cards, work package, list of independent | O
inspection items, defemed iterrs procedures, MEL, etc.?
addiiond | Has the Certfying/support staffreceived addtional raining and has been successfuly assessed,
anrdt | g5 apropriate, on the diferences for the partcar modelivariant andlor the parcular | O
g | corfguraion?
Manenance | Can the certifying /support staff dermonstrate recentexpenenceuntheMCb;pemtended julil3 - CARC uidace Procedure AWS 31
ewenence | endorsed in the JCAR Part 148 individual authorization?
In actfifon o the dbave points, i following applies for renewal of existing indidua authirisation.
Part 145.35 (d): Has the certifying staff/support staff received continuation raining that covers
Renenl of | 1ECTICl Development indluding Human Factors, Organisaon procedures, FTS, EMS and |
ndiidual | Aviation Reguiation a5 applicable to the approval ratings and scope of work?
e
n Part 145.35 (d): Has the ceriying staffsupport staff demanstrate a & morth of expernce CARC Gidace rocedre AWK 31
during the two year period preceding the renewal of authorisation? O
Wnen e e s 3 osive, e lown
Has the certiying taffiSupport staff been assess for competence including & language siil FRefer 1o the tatle “Summay of lopics 1o be
gy |20 0 Asessd A g suppr g
Has any addiional training been identied and perfomed, as required, follawing the ntemal 0
asessment?
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1.3.9. Summary of Topics to be Assessed For Aircraft C/S & S/S Qualified to JCAR Part 66

[Purpose of the Assessment
O Initial grant O Extension O Renewal
v Remarks
QUALIFICATION
1. | Refer to the check list1 “Topics to be Reviewed Before to Grant /Extend/Renew an Individual
Authorization for C/S & S/S Qualified to CARCPart 66" .
I
KNOWLEDGE
1. | Knowledge of human factors, human performance and limitations
2. | Knowledge of organisation capabilities, privileges and limitations (scope of approval, etc.)
I1.3. | Knowledge of JCAR Part-M, JCAR Part-145 {and any other relevant regulations)
.4, Knowledée of relevant parts of the MOE and associated procedures
5. | Knowledge of safety risks linked to the working environment
I.6. | Knowledge on (DCAL (when relevant)
1.7. | Knowledge on EWIS (when relevant)
8. | Knowledge of occurrence reporting system and understanding of the importance of reporting
occurrences, incorrect maintenance data and existing or potential defects
m
UNDERSTANDING
1.1. | Understanding of professional integrity, behavior and attitude towards safety
1.2, | Understanding of conditions for ensuring continuing airworthiness of aircraft and components
I1.3. | Understanding of his/her own human performance and limitations
1.4, | Understanding of personnel authorizations and limitations
LS. | Understanding of critical task
v
ABILITY
V.1 Ability to supervise the performance of tasks carried out by non C/S personnel (i.e. mechanics,
etc.)
.2 Ability to compile and control completed work cards
V.3 | Ability to consider human performance and limitations
V.4 Ability to determine required qualifications for task performance
V.5 Ability to identify and rectify existing and potential unsafe conditions
V.6 Ability to check and document proper accomplishment of maintenance tasks
V.7 | Ability to identify and properly plan performance of critical task
V.8 Ability to prioritize tasks and report discrepancies
V.9 Ability to process the work requested by the operator
V.10 | Ability to properly process removed, uninstalled and rejected parts
V.11 | Ability to properly record and sign for work accomplished
V.12 Ability to determine the acceptability of parts to be installed prior tofitment
V.13 | Ability to understand work orders, work cards and refer to and use applicable maintenance data
V.14 | Ability to use information systems
V.15 | Ability to use, control and be familiar with required tooling and/or equipment
V.16 | Adequate communication and literacy skills:
The A/C certifying staff shall be able to demonstrate a working knowledge of the language In
which the maintenance data is published.
Note: This list shall not be considered as exhaustive. Itremains the responsibility of the organisation/applicant to adjustit

Issue: 01
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1.4. A/C Certifying and Support Staff Not Qualified to JCAR Part 66, Referred to in JCAR
Part 145.30(j)1 and 145.30(j)2.

The organization shall ensure that A/C C/S and S/S not qualified to JCAR part 66 are compliant
with the following JCAR Part 145 requirements.

1.4.1. Appendix IV Paragraph 1. (a)

“The proposed A/C C/S and S/S shall hold a valid national license or a certifying staff
authorization issued under the national regulations”.

The basic license (national license) must have been evaluated in all categories by the CARC Part
145 organization and in particular any differences compared to ICAO Annex I must be addressed.

1.4.2. Appendix IV Paragraph 1. (b)

“The organization shall ensure that the authorization does not exceed the scope addressed in the
national license”.

The proposed authorization privileges must have been evaluated to ensure they do not exceed the
scope of the national license. The Organization shall compare the scope of the national license and
the scope of work of the CARC “C”, “B1”, “B2” and “A” categories certifying staff and implement
the necessary limitation. The result of the comparison shall be summarized in the MOE § 1.6.

Any limitation addressed in the national license or in the A/C C/S and S/S authorization issued
under the national regulations shall be reported in the CARC Part 145 individual authorization.

Note: Having the same code within the national regulation (A, B1, B2 and C) does not release the
organization to compare the scope of the national license and the scope of work of the CARC “C”,
“B17, “B2” and “A” categories certifying staff and implement the necessary limitation.

1.4.3. Appendix IV Paragraph 1.(c)

The A/C C/S and S/S shall be able to demonstrate he/she received:
e a training on human factors referred to in module 9 of Appendix I to JCAR Part-66. The
organization shall ensure and be in a position to demonstrate that the Human factor training
syllabus and the training level are compliant to the syllabus and the level (B1 /B2) of

training of Appendix I to JCAR Part-66. The demonstration process is left to the discretion
of the organization.
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e a training on aviation legislation referred to in module 10 of Appendix I to JCAR Part-66:
The organization shall ensure and be in a position to demonstrate that the aviation legislation
training syllabus and the training level are compliant to the syllabus and the level (B1 /B2)
of training of Appendix I to JCAR Part-66. The demonstration process is left to the
discretion of the Organization.

When the human factor training and/or aviation legislation has been followed in an approved CARC
Part 147 organization and the relevant certificate of recognition is produced for the considered
syllabus, the proposed A/C Certifying staff (C/S) or support staff (S/S) is considered compliant with
human factor and /or Aviation Legislation training requirements addressed in the Appendix IV
paragraph 1.(c), without further need of investigation.

When selecting a non-Part 147 organization to provide the Human Factor training and/or Aviation

Legislation, the CARC Part 145 quality department shall be in a position to demonstrate as a
minimum that:

e the course is carried out according to a detailed syllabus including level of training as per
JCAR Part 66 Module 9 and/or 10 as applicable (the duration of the course need to be
specified to demonstrate the adequacy to cover all subjects),

e the Qualification criteria for instructors is defined,

* amaximum number of Training Hours per day is defined (HF principal to be considered),

e amaximum of trainees per group of trainees (25 person).

1.4.4. Appendix IV Paragraph 1.(d)
The A/C C/S and S/S shall be able to demonstrate:

¢ 3 years of maintenance experience for line maintenance certifying staff in category “A”.

¢ 5 years of maintenance experience for line maintenance certifying staff in category “B17,
“B2” and “B1”, “B2” support staff.

¢ 8 years for base maintenance certifying staff in category “C”.

In addition, the organization shall ensure that the A/C C/S and S/S can demonstrate recent
experience.

The recent maintenance experience shall be understood as meeting the requirement of 6 months of
experience in two years period preceding the intended date of issuance of the certification
Issue: 01 Rev: 00 Effective Date: December 2019 Page 15 of 26
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authorization (refer to 145.35.(c) for further details). This concept, is the same applicable ftor- the
renewal of the authorization as described in the following chapter related to “additional training”
requirements.

Further guidance is provided in CARC Guidance Procedure AWS 31.
1.4.5. Appendix IV Paragraph 1. (e) (f)

The A/C C/S and S/S shall be able to demonstrate that he/she followed a task or a type training, as
applicable, and pass the examination at the relevant category level (depending on the category of
authorization), referred to in Appendix III to JCAR Part-66. The type training is made up of two
parts, the theoretical part and the practical element.

Practical training may be performed either following or integrated with the theoretical elements; it
is not considered acceptable that practical training is performed before the theoretical training.

e When the theoretical and practical element of the type training has been received and
examination passed in an approved CARC Part 147 organization and the relevant certificate
of recognition is produced, the A/C C/S and S/S is considered compliant with type training
requirements without further need of investigation.

In exceptional® cases:

e When the theoretical part of the type training has been received and examination passed in
an approved CARC Part 147 organization and the relevant certificate of recognition is
produced, the organization shall only demonstrate that the practical element together with
the person involved (trainers / assessors) are compliant with the requirements addressed in
the Appendix III to JCAR Part-66 and JCAR Part-147.

e When both the theoretical part and the practical element of the type training are not followed

in an approved CARC part 147 organization, the organization shall ensure and be in a
position to demonstrate that:

o the type training syllabus, the level of training and the examination standard for the

theoretical part of the type training are compliant to the syllabus and the level of training
of Appendix III to JCAR Part-66.

o the practical element of the type training including the assessment with the person
involved (trainers / assessors) are compliant with the requirements addressed in the
Appendix III to JCAR Part-66 and JCAR Part-147.

* It means on a case by case basis, subject to prior acceptance by CARC (i.e. this option may be considered by CARC if no
organization appropriately approved under CARC Part 147 for the required training is available).
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1.4.5.1. Type training for differences

In order to meet the requirement of Appendix IV Paragraph 1. (¢) (f), a person may also be qualified
by a type training for differences (including both the theoretical and practical element) which has
been received in an approved CARC Part 147 organization.

The following requirements need to be met:

e The applicant for a Part 145 individual authorization, needs to cover the differences between
two different aircraft type ratings of the same manufacturer as determined by the Agency
(refer to the aircraft type ratings provided in appendix I to AMC to Part 66, as amended);
For example, a person who already completed a type training on the A320(CFM 56) and
needs to be qualified also on the A320 (V2500), does not need to complete a full aircraft
type training on the A320(V2500), but may only complete a type training for differences
between the two aircraft type ratings (i.e. engine plus aircraft interfaces),

e Differences training shall cover both theoretical and practical elements of type rating
training, '

e A type rating shall only be endorsed on a Part 145 individual authorization after differences
training when the applicant also complies with one of the following conditions:

o having already endorsed on the Part 145 individual authorization the aircraft type rating
from which the differences are being identified, or;

o having completed the type training requirements for the aircraft from which the
differences are being identified, but has not yet been endorsed in the Part 145 individual
authorization.

The possibility, in exceptional cases, to complete a type training for differences in a non-Part 147
approved organization shall follow the same criteria provided in chapter 1.4.5.

1.4.6. Additional Aircraft Training.

The Part 145 organization need to consider that:

* type training courses covering certain, but not all the models/variants included in a type

rating, may be valid for the purpose of endorsing the full type rating in the national license
issued under the national regulations;
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e some systems and technology present in the particular aircraft being maintained may not
have been covered by the training/examination/experience required to obtain the national
license and ratings issued under the national regulations.

Therefore the Part 145 organization shall ensure that A/C C/S and S/S has received additional
training and has been successfully assessed, as appropriate, on the differences for the particular

model/variant and/or the particular configuration that is maintained or intended to be maintained by
the organization.

Note: the additional aircraft training described in this chapter must not be confused with the case
where the differences that need to be covered are related to different aircraft type ratings. In such
case the chapter 1.4.5.1 of this User Guide applies.

1.4.7. Additional Training.

The A/C C/S and S/S shall be able to demonstrate he/she received, as appropriate, training on:

e the MOE and internal procedures applicable to A/C C/S and S/S (including issuance of
CRS),

¢ Fuel Tank Safety level 2,
e Electrical Wiring Interconnection System,

e Customer's operator procedures, such as but not limited to the customer's ATL, work cards,
work package, list of independent inspection items, deferred items procedures, MEL,

® Any additional training(s) justified during the assessment performed by the organization
(e.g. human factor, aviation legislation, etc..).

1.4.8. Additional Criteria for the Renewal of Individual Authorization.
The C/S and S/S shall receive continuation training that covers technical development including
Human Factors, FTS, organization procedures, EWIS and Aviation Legislation as applicable to the

approval ratings and scope of work.

The C/S and S/S shall demonstrate a 6 month of experience during the two year period preceding
the renewal of authorization.

The 6 months maintenance experience in 2 years shall be understood as consisting of two elements
duration and nature of the experience.
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Further guidance is provided in CARC Guidance Procedure AWS 31.

1.4.9. Assessment.

The aim of the assessment is to ensure compliance of the A/C C/S and S/S with the relevant CARC
Part 145 requirements, with the criteria defined in this guidance procedure and to ensure that each
A/C C/S and S/S possesses the expected competence(s) associated to his/her job function (proposed
scope of work, authorization category), before to grant him/her an initial CARC Part 145
authorization, to renew or to extend the scope of his/her already existing one. This assessment shall
also take into consideration attitude and behavior.

As a consequence the organization shall demonstrate through a competence assessment that the C/S
and S/S :

e Meets the qualification criteria addressed above,
e Has the relevant knowledge to perform the maintenance tasks related to his/her job function,

e Has the relevant skills and ability to perform the maintenance tasks related to his/her job
function including the relevant language knowledge,

e Is able to determine when the A/C is ready to release to service and when it shall not be
released to service.

NOTE: This competence assessment must take into account the particular aircraft versions to be

covered by the certifying staff authorization, which may be different from the versions which were
part of the type training.

The competence need to be assessed by evaluation of “On the Job Performance” and /or “testing of
knowledge™ by appropriately qualified personnel.
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1.4.10. Check List 2: Topics to be Reviewed Before to Grant /Extend/ Renew an Individual
Authorization for C/S & S/S Not Qualified to JCAR Part 66.

Certifying Staff Name; Purpose of the review Intended scope of authorisation | A/C type:
Onalgat  OBdenson 0 Renewdl under CARC approval

w A" BE, ‘Eli"or'c"

Chacked
PART 145 reguiation/ Requirements 4 mj p ML the

compliant

CARC additional User Guide

Does the certfying/support staff hold 2 valid licence o a certifying staff authonisation issued

sz(n) 145 Appendi | ynder the country's Nationalregulztions in compliance with ICAO Amex 17 0
i

Are there any diferences between national license that need to be addressed? 0

Does the scape of work of the certfying/support staff remain within the scope of work defined Refers to MOE quidance: Categary and

Part 145 Appendix | by the National ficence/certifying staff authonisation, 0 associed pridieces of the natindl
I¥p) i - liense i e adessed i e MOES 16,

Does the scope of wark of the certifying/support staff remain within the scope of wark defined 0
by the National licencelcertfying staff authorisation.

Has the certfying/support staff demonstrated that he/she has received training on human .
: : e
i o factors refered to in module 9 of Appendix| JCAR Part-B6

¥ie) Has the certfying/support staff demansirated that hefshe has received fraining on aviatian -
Iegistation refered to in module 10 of Appendix| to JCAR Part-687

Has the provided training (module 8 and module 10) been evaluated for compliance with
Appendix | to JCAR Part-86 In terms of syllabus and level (BY/B2) of training? -

Has the certifying/support staff demonstrate the required maintenance experience
CARC Category “A" =3 years

CARC Category ‘B1","B2" & B1",“B2" Support staff =5 years
:;‘al:’ 1, Appiits CARC Category “C" =8 years,
can the certfying/support staff demonstrate recent experience on the A/C type infended to be (ARCGPAWS31
endorsed in the CARC Part 145individual authonzation? 0

O | Recordthenumber of years

Has the certfying staff support staff demonstrated helshe followed a task or  type training
and pass the examination at the relevant category, refemed to in Appendix Il to JCAR
Part-867

Note: Category “C* certfying staff shall demonstrate helshe received type training and
Pat1® passed examination at the category C level referred to in Appendix I to JCAR Part-66 for
Appendix each arcraft type in his her individual authorisation, except that for the first airratt type,
I fraining and examination shal be a the category B1, B2 or B3 level of Appendx Il

Is he theoretical partofthe training provided by an approved CARC Part 147 organisation ?

Isthe practical element of the fraining provided by an approved CARC Part 147 organisation 7

—

o|a
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Certfying Staff Name: Purpose ofthe revew | nended scope o athorieion

Dridgat  Oetmin O under CARC approval

4" B B or !

Checked

ey Refersnce  of  the : .
PART 145 rguiation  Requirements % R—— CARC adetion User Guide
complant
— Has the Cerfynysupoort Saf recewed adftonal fraing and hes been successiuly
g assessed, 2 appronrite, on the dferences for the pariclar modelberant andor e | O

aricula confiuraton?
Have th certyng /support teffrecsived an appropnte tning to the NOE and ntemal

procedures applicabl fo AC cefying staf? 0
Have the certng /support ta receved te il Fuel Tank Safly vainng 7

Ml ey (e ceting support tef rcened the Eecical Wi nteomecion dysem ?

Has the cerfyng staffsugport st recetved traning t he Customer's opertor procedires

such 2 ut nt e o e customer's ATL, work cards, work ackage, it of idependent |
inspection tems, defered dems procedures, MEL efc?

I akfon e above it the ollowing appies o renewal of esing indvidil ahorseion

Pt 146,35 (): Has te ceriyng /suppart staf receied contnuabion raning that covers
Techica Development incuding Humen Factors, Organisation procedures, FTS, WS and |

Reed  of

il Aviion Regulation as applicab o the approval ratings and soope ofwork!?
athorsaon | Part 1465 (). Hes the cerng fsupport stff demansirat & G month of expenence TR Aws

dlrng e two yearperod preceding the renewal of auorisaion? 0

Has the certyng /Sunport saf been assessé for competence incudig a language Sl i Refertothe el "Summay f s o b
Assesment | evallain. Assessed for A ceiing ot

s any adaitonal raining justfied folwing the rtemal assessment? | 0
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1.4.11. Summary of Topics to be Assessed for Aircraft C/S & S/S Not Qualified to CARC Part 66.

Purpose of the Assessment

O Initial grant O Extension O Renewal

1
QUALIFICATION

Remarks

Refer to the check list 2 “Topics to be Reviewed Before to Grant /Extend/ Renew an Individual
Authorization for C/S & S/S Not Qualified to CARC Part 66" .

Il
KNOWLEDGE

1.1,

Knowledge of human factors, human performance and limitations

1.2,

Knowledge of organisation capabilities, privileges and limitations (scope of approval, etc.)

I1.3.

Knowledge of JCAR Part-M, JCAR Part-145 (and any other relevant regulations)

1.4,

Knowledge of relevant parts of the MOE and associated procedures

IL.S.

Knowledge of safety riskslinked to the working environment

IL6.

Knowledge on CDCCL {when relevant)

.7

Knowledge on EWIS (when relevant)

11.8.

Knowledge of occurrence reporting system and understanding of the importance of reporting
occurrences, incorrect maintenance data and existing or potential defects

1
UNDERSTANDING

1.1

Understanding of professional integrity, behavior and attitude towards safety

1.2,

Understanding of conditions for ensuring continuing airworthiness of aircraft and components

I1.3. | Understanding of his/her own human performance and limitations

4. | Understanding of personnel authorizations and limitations

5. | Understanding of critical task

v
ABILITY
V.1 Ability to supervise the performance of tasks carried out by non C/S personnel (i.e. mechanics,
etc.)

V.2 Ability to compile and control completed work cards
V.3 Ability to consider human performance and limitations
V.4 Ability to determine required qualifications for task performance
IV.5 Ability to identify and rectify existing and potential unsafe conditions
IV.6 Ability to check and document proper accomplishment of maintenance tasks
V.7 | Ability to identify and properly plan performance of critical task
V.8 Ability to prioritize tasks and report discrepancies
Iv.9 Ability to process the work requested by the operator
v.10 | Ability to properly process removed, uninstalled and rejected parts
V.1 | Ability to properly record and sign for work accomplished
V.12 | Ability to determine the acceptability of parts to be installed prior to fitment
V.13 | Ability to understand work orders, work cards and refer to and use applicable maintenance data
V.14 | Ability to use information systems
V.15 | Ability to use, control and be familiar with required tooling and/or equipment
V.16

Adequate communication and literacy skills:

The A/C certifying staff shall be able to demonstrate a working knowledge of the language in
which the maintenance data is published.

Note: This list shall notbe considered as exhaustive. |t remains the responsibility of the organisation/applicant to adjust it.
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1.5. Management of the C/S and S/S List and Individual Authorization.
1.5.1. List of A/C Certifying Staff and Support Staff.

The management of the list of A/C C/S and S/S shall be detailed within the exposition § 1.6 and
approved by CARC.

1.5.2. Individual Authorization.
The organization is responsible to ensure that:
e The CARC license or a certifying staff authorization issued remain valid; and
e The A/C C/S and S/S has followed the continuation training within the two year period.

As a consequence, the organization must align the validity of the A/C certifying staff authorization
accordingly.

1.6. One-off authorizations
1.6.1. Applicability.

This chapter is intended to clarify the applicability of the one-off certification authorization
privilege as per Part 145. 30 (j) (5).
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Regulation text

clarification on applicability and limitations

145.30 (j) (5) states:

*In the following unforeseen cases, where
an aircraft is grounded at a location
other than the main base where no
appropriate certifying staff are available,
the organisation contracted to provide
maintenance support may issue a one-off
certification authorization to .....":

The applicability is fimited to the following cases:

s The Part 145 AMO has a maintenance contract with the
customer operafor (*), and

o an AOG condition ocours oufside the Part 145
main hase

(*) in the case of farge aircralt and aircrart used for commercial
air transport the Part 145 AMO, "contracted fo provide
maintenance” and issuing the one-off authorization is infended
to be the Part 145 maintenance omganisation directly
contracted by the CAMO Operafor as per M.201.(k). and
holding a contract as outlined in Appendix XI fo AMC fo

Part M.

145.30 (j} (5) (i} states:

*.....one of its employees holding equivalent
type authorisations on aircraft of similar
technology, construction and systems; or...”

in order fo estabiish when two aircraft can be considered as
similar, refer to AMC 66.20.(h) 2

145.30 (j) (5) (ii) states:

“..to any person with not less than five
years maintenance experience and holding
a valid ICAO aircraft maintenance licence
rated for the aircraft type requiring
certificaion  provided there is no
organisation appropriately approved under
this Part at that location and the contracted
organisation obtains and holds on file
evidence of the experience and the license
of that person.”

only an Aircraft Maintenance License issued in accordance with
ICAQ Annex | and (in addition) with the appropriate aircraft type
endorsed in the license is eligible for meeting the requirement

All such cases as specified in this
subparagraph shall be reported to
CARC within seven days of
the issuance of such
authorisation.

certification

The organisation issuing the one-off
authorisation shall ensure that any such
maintenance that could affect flight safety is
re-checked by an appropriately approved
organisation.

i addifion to the notification to CARC, itis the
responsibility of the Part-145 AMO to establish a coordination
with the customer operator, fo ensure the CAMO s informed of

s the jssuance of a one-off autherisation;
» fhe need of a maintenance task performed under a

one-off authorisation to be re-checked by an
appropriately approved AMO
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1.6.2. MOE.

In the case this privilege is intended to be used, a procedure need to be endorsed in the MOE
chapter 3.4, addressing in particular the following aspects:

e process in place and involvement of the Quality Manager in issuing the one-off
authorization;

e minimum records to be associated with the issuance of the one-off authorization in order to
allow a verification that the regulatory requirements are met;

e records of the maintenance carried out under the one-off authorization;

e notification process to CARC assigned inspector within 7 days;

e how the organization will make sure that any maintenance release under a one-off

authorization that could affect flight safety will be re-checked by an appropriately approved
organization.

1.7. Privileges of C/S and S/S

Warning: The fact that a person was previously holding an individual authorization in another
CARC Part 145 AMO does not automatically authorize the receiving organization to grant the same
privilege to such staff. Privileges are not transferable.

In the case of an A/C Certifying Staff (C/S) and/or support staff (S/S) moving from one CARC Part
145 organization to another, the receiving organization is required to assess such staff based on its
approved MOE procedures for granting an individual authorization. This also includes an

assessment of all trainings, with particular attention to type training not followed in a CARC Part
147 organisation”.

As highlighted in this instruction, the level of the assessment is different depending if the person is
holding a CARC Part 66 AML or holding a national license issued under the national regulations.

1.8. Records.

The quality system shall review and archive in an exhaustive manner the relevant files resulting
from the implementation of this procedure.

* In this case the receiving organization intending to nominate the A/C Certifying Staff (C/S) and/or support staff (S/S) is required to
demonstrate compliance of the type training. The fact that the person was already approved in another Part 145 AMO for the related

aircraft type does not replace the need of such demonstration, which may be difficult if the detailed training records are not accessible
by the receiving organization.
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This means that the organization shall keep records of all evidence associated to the A/C C/S and
S/S authorization (certificates, experience log book, diploma, continuation training evidences
(which includes demonstration of type training when not followed in an approved CARC Part 147

organization), assessment evidence (including assessment results which could be in a form chosen
by the organization).
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